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Purpose: 
To establish a consistent set of guidelines for all employees regarding their station duties 
and responsibilities when they do not respond on the incident 
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Guideline: 
 

 Department personnel responding to the station, who do not respond on the incident but sign 
in, are required to remain at the station until such time as the Officer-In-Charge (OIC) on the 
incident releases them. 

 
 Department personnel responding to the station who do not respond on the incident but sign 

in, are required to remain at the station to assist in returning any/all response apparatus to a 
readiness level upon their return. 

 
 Department personnel who have signed in and who have to leave for personal reasons and/or 

to attend work must acquire permission to leave from the OIC prior to leaving the station. 
 

 If it is unnecessary to keep department personnel at the station to assist in returning apparatus 
to a readiness level, the OIC may release department personnel from; the scene of the 
incident, returning from the scene, or upon his/her return to the station. 

 
 It shall be the responsibility of all department personnel to abide by this policy at all times. 

 


